
PPP Payroll Cost Report 
With Employee Detail 

The reports shows the wages 
earned over the covered period 
and then calculates if an 
employee has earned above the 
24-week wage cap of $46,154 (a 
separate report for those 
choosing the 8-week covered 
period that caps wages at 
$15,385 is also available).

The report then provides all 
eligible earnings, state 
unemployment, 401k employer 
match, subtracts any COVID-19 
Sick or FMLA payments and 
then provides the eligible 
payroll cost used to determine 
forgiveness. 
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PPP Payroll Cost Reports on Payality Online 
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PPP Payroll Cost – Employee Detail. 
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Put a check mark in Override Dates and then choose the first check 
date based on covered or alternative covered period chosen  
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From Reporting Menu, Type PPP Payroll in Title then Click Search. 
Click on PPP PayrollCost – EmployeeDetail link (if you have chosen the 8-week covered period click on the PPP Payroll Cost – 8 Week – Employee Detail link 
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Finally, choose the begin 
and end date of the 
chosen covered period 



Quarterly Payroll Tax Returns are also available to download and/or 
print in the DOCUMENTS portal.  Click on TAX DOCUMENTS and then 

click TITLE Name for required quarter(s). The annual 940 return is 
included with the 12/31/2019 documents packet


